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How can you create 
your first Team in 
Microsoft Teams?
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Select Teams in your 
O365 Toolset.
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Add a new team.
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Choose a title and a 
description for your 
team.
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Who shall become part
of your new team? 
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Each team includes 
several channels. 

Each channel has one 
thematic focus.

Labor	Law

Recruitment

Onboarding

Marketing

General	topics

Our	website
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Start your conversation.

Happy collaborating!


